
 

Position - Project Manager  
 

Company Aflatoun 

Location  Amsterdam, Netherlands 

Job type  Full time - (36-40 hours per week) 

Remuneration  Paid  

Salary  3431 euros and 3983 euros 

Comment  Inclusive of pension, health insurance, holiday allowance and national 
insurance contributions  

 

The Organization  
Aflatoun International is a non-profit organization, which offers social, financial & entrepreneurship 
education to children and young people worldwide, empowering them to make a positive change for 
a more equitable world. Aflatoun creates high-quality curricula for different age groups, which are 
contextualized to local needs and circumstances, and are implemented by over 300 partner 
organizations in 101 countries. Aflatoun programmes inspire children to discover their talents and put 
them to use, to stand up for their rights and those of their communities through active learning and 
problem solving. They learn how to save, how to budget, and how to set up social and financial 
enterprises that benefit themselves, their families and their communities. Aflatoun has been 
recognized globally (Brookings, Harvard, HundrEd, Million Lives Club) for its high-impact, low-cost 
model, which has shown to be effective in changing behaviors of participants across the globe.   
  
By using a social franchise model, Aflatoun transfers curricular content, monitoring and evaluation 
tools, and training capacity to partner organisations, helping them enhance their existing expertise 
and create an efficient learning ecosystem. Aflatoun’s programmes follow an active-learning, 
participant- centered methodology, which combines social and financial education (SFE) through 
engaging participants, educators, government institutions and civil society organisations.  
  
We are currently looking for a dedicated and enthusiastic project manager to join us in our mission.  
 
The Position 
The Project Manager manages a portfolio of projects and ensures the effective and efficient 
reporting and implementation. The candidate should be very organized, at ease working on several 
systems, fluent in English and French in order to develop narrative reports and has very good 
communication skills in order to communicate with external and international stakeholders.  
 
Key Areas of Responsibility  
  

 Manage projects as per the project management process from launching to closing 

 Coordinate the report specifications and design to meet donor, partner or stakeholder 
requirements. 

 Disseminate internally all reporting requirements and timeline  

 Gather project activities data from program managers and project managers/officers to compile 
the required reports on a monthly basis  

 Organize the project meetings as needed with the project team to discuss updates 



 Report project progress on the system in place 

 Provide finance with the budget details and disbursement plan at the beginning of each project 
to be integrated on the system  

 Update expenditures and disbursement plan with finance following any changes in project 
timeline  

 Meet with donors to discuss the progress of the project, and provide relevant information when 
needed. 

 Act as a focal point in the organisation for the project, liaising with the other departments when 
relevant 

 Follow-up with budget holders whenever there are pending or critical issues to guarantee on-
time delivery 

 Work on contract amendments when necessary 

 Contribute towards agenda setting and strategy development for PMU 
 
Non-technical responsibilities as Aflatoun staff  

 Positively contribute to team discussions and the effective running of the organisation;  

 Cross-departmental collaboration, compliance with organisational policies and procedures 
including submitting monthly timesheets;  

 Promote Aflatoun’s work on social media;  

 Perform other duties and tasks, consistent with the skills and expertise, as required in non-routine 
circumstances;  

 Be willing to adapt to different tasks and different cross-organisational tasks, this includes but is 
not limited to helping deliver Aflatoun events such as the International Conferences and staff 
retreats.  

 
Required Skills & Qualifications 
 Minimum 7-10 years of experience in relevant positions including direct responsibility in 

reporting and communicating with stakeholders.  
 Experience in project management in an NGO setting is necessary. 
 Experience with managing a project funded by the European Commission (service contract) 
 Experience in coordinating a project Consortium with external partners. 
 University degree in a relevant area such as project management, international development 

studies. 
 Knowledge of systems such as Exact Online for accounting, Monday.com project management 

software as well as Salesforce. 
 Sound knowledge of procurement minimum standard. 
 Excellent written and verbal communication skills, English and French (i.e. fluency in English is a 

pre-requisite).  
 Target-driven and achievement-oriented management style 
 Ability to and experienced in working within a multicultural team 
 Proactive outlook: hands-on can-do mentality, flexible, not a ‘nine to five’ approach. 
 Proven experience in managing people, building capacity and sharing knowledge. 
 Proven experience of and ability to plan and keep work organized 
 Experience of budgeting and managing resources. 
 Excellent communication, diplomacy and relationship building skills. 
 Tenacity in seeking results and a high level of representational and negotiation skills. 
 Proficient in use of relevant IT systems including accounting, timekeeping and customer 

relationship management systems and highly proficient producing data analysis and reporting in 
excel. 

  
 



Employment details  
The position is for a full-time position. We offer a dynamic and pleasant multicultural working 
environment, with an indicative gross monthly salary range of € 3431and €3983 per month 
(inclusive of pension, health insurance, holiday allowance, and national insurance contributions) - 
the salary level awarded will depend on relevant work experience and educational background.   
  
Due to the nature of Aflatoun’s work with children around the world, specific attention is drawn 
towards Aflatoun’s Child Protection Policy and its Policy on the Protection of Sexual Exploitation 
and Abuse (PSEA). These two policies are required to be signed by new employees and forms part 
of the employment documents related to the employment contract. The applicant commits to zero 
tolerance towards sexual exploitation and abuse. An additional written test may be required.  
  
Management may appoint at a lower step based on the candidate’s skills and experiences against 
the position’s requirements  

  
Reaction  
Please apply online at https://aflatoun.bamboohr.com/jobs/view.php?id=141 no later than 
29/07/2011. If you have any specific, questions on the position please contact the PMU manager 
Alexandra Hostier at alexandra@aflatoun.org.  

  
A valid work permit and/or European passport is required in order to be considered for the 

position  
 

mailto:alexandra@aflatoun.org.

